Kyhiéu:
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PE CUONG MON HQC

KY NANG THUYET TRINH

Tén hoc phan: Ky ndng thuyét trinh
Ma hoc mon hoc: KNTT-5

Loai mén hoc: Bdt budc

Chuong trinh dao tao:

Nganh dao tao: ky ning mém

Sé tiét: 8

1. Théong tin vé giang vién:

Giang vién 1 Giang vién 2

Ho va tén:

Hoc ham, hoc vi:

Dia chi:

bién thoai

Email

2. Théong tin chung vé mén hoc
2.1.Tén mon hoc: K§ ndng kham pha ban than
2.2.Mon hoc tién quyét: khong
2.3. Yéu cau phuc vu cho hoc phan: Projector, may tinh, flip chart, gidy A0, viét 16ng, gidy A4...
3. Muc tiéu ciia mon hoc:
- Kién thirc:
+ Nam duoc kién thirc vé thuyét trinh trudc dam dong.

+ Ném duoc kién thic c6 thé xay dung mot bai thuyét trinh hidu qua va c6 thé t tin
trinh bay trudc dam dong

- KY¥ nang:




+ C6 cac k¥ nang nhan biét thé nao 1a mot bai thuyét trinh hiu qua;
+ Xay dung dugc cdu trac tric cua bai thuyét trinh va thuyét trinh hiéu qua;
+ Chuén bij dugc céac cong cu cho bai thuyét trinh;
+Sir dung va kiém soat dugc ngdn ngir co thé;
+K§ nang xir 1y duoc tinh hudng thinh gia.
4. Tém tit ndi dung mén hoc:
- Tam quan trong ctia mot bai thuyét trinh
- Nam bat dugc yéu cau, cau trac cua mot bai thuyét trinh.
- K¥ nang dé thuc hién dugc mot bai thuyét trinh.
- Hiéu dugc khan thinh gia va xtr 1y tinh hudng khan gia.
5. Noi dung chi tiét mén hoc
PHAN I

I. TONG QUAN VE KY NANG THUYET TRINH
1.1. TAm quan trong ctia thuyét trinh

1.2. Cac loai thuyét trinh

1.3. Nhitng 16i co ban khi thuyét trinh

PHAN I1

I1. XAY DUNG CAU TRUC CUA MOT BAI THUYET TRINH
2.1. Céu triic caa mot bai thuyét trinh
2.2. Xay dung céu triic bai thuyét trinh theo cong thire BIKER

PHAN II1

I1I. KY NANG THUC HIEN BAI THUYET TRINH
3.1. K§ nging chuén bi cac cong cu thuyét trinh

3.2. K¥ nang st dung ngon ngir

3.3. K¥ niang nam bét dién bién cta khan gia

3.4. X1 ly va trd 101 cau hoi cua khén gia

3.5. Panh gia két qua thuyét trinh

6. Hoc li€u:
6.1 Tai liéu chinh (Iuu hanh ndi bo): “K§ ning thuyét trinh” —Vién Doanh tri Vin

Hién.
6.2 Tai li€u tham khao:



Business Harvard Review (2014), Bé sdch cam nang bo tii — Ky ndng
thuyét trinh NXB Thong Tén.

RiChard Hal (2012), Thuyét trinh thdt don giin, Alphabooks. NXB Vin

hoa

Lai Thé Luyén (2012), Kj nang Thuyét trinh hiéu qud, Nha xuat ban tong
hop TP.HCM.

Alphabooks bién soan (2007), Bdn dé tur duy trong thuyét trinh

7. Panh gia két qua hoc tap:

7.1 Kiém tra - ddnh gid chuyén can: Piém s6 0 hodc 10 : Bao gdbm cac phan sau:

Tham gia 70% trd 1én thoi lugng hoc trén 16p

Tham gia hoc tap trén 16p (di hoc dy du, chuan bi bai tét va tich cuc thao luan, ...);
Phén tu hoc, tu nghién ctru (hoan thanh tét ndi dung, nhiém vy ma giang vién giao cho
c4 nhan /tudn; bai tap nhom /thang; bai tap ca nhan/ hoc ki, ...);

Hoat dong theo nhom.

Chuan bi bai 1am trén 16p nghiém tic.

Kiém tra - danh gia chuyén can: c6 trong sd 10%.

7.2. Kiém tra giita mén hoc:

Hinh thtrc: Lam bai tdp nhém, thao luan thuyét trinh theo nhém hodc c4 nhan.
Piém: tir 0 dén 10, 1am tron dén mot chir sd thap phan;

Trong s6 : 30% trong diém mon hoc.

7.3. Thi hét mon:

Diéu kién du thi hét hoc phﬁn: Diém kiém gitra mon hoc tur 3 trd 1€n.
Hinh thire: tric nghiém

Théi lugng 30 phut

Sinh vién khong tham khao tai li¢u

Diém: tir 0 dén 10, lam tron dén mot chir sd thap phan;

Trong s6: 60%.

7.4. Két qua mén hoc: X theo thang diém tir 0 dén 10, 1am tron dén mot chir s6 thap phan.

X = 10% diém chuyén can (x1) + 30% diém giita hoc phan (x2) + 60% diém thi két thiic hoc phan (x3)

TP. Ho Chi Minh, ngay thdng ndm 2014
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